
 

Guidebook to St. Leo the Great Catholic School’s Middle School Program  

Introduction  

Welcome to the Middle Level Program at St. Leo the Great School Catholic School. We are pleased and privileged to 
have you with us. This year will be full of many challenges and new experiences. It is our hope that you, as a student of the 
middle level, will accept the responsibility of becoming a life-long learner and a model of Christian principles. In light of that 
goal, we have developed the Student Guide for the Middle Level Grades. This guidebook does not replace, but rather 
reinforces and supplements, the school’s handbook found at our website: www.stleoschool.org. It provides information on the 
daily operations, the teachers, the classes, and the expectations for students. In addition, it explains some of the procedures 
that will be followed in the classrooms. We hope that it helps in your adjustment to these next few years at St.  Leo the Great 
School.   

Beginning the Day  

Students in grades 6, 7 and 8 will be allowed to go directly to their lockers upon arrival. We are confident that you will 
respect others and our school at all times. Evidence of this includes; speaking in hushed tones, listening to adults the first time, 
organizing materials needed for your morning classes, etc. Failure to make good choices will result in the loss of locker 
privileges. On Monday mornings all students are to report to the gym at 8:30, after placing all materials needed for the first 
three periods on homeroom desks, for school-wide morning prayers. On Tuesday through Friday the students are to be seated 
in their homerooms by 8:25am.  Students showing difficulty following locker procedure will have a loss of locker privileges.  If 
this would happen Dr. Withum will determine a specified number of days for the student to be escorted to his/her locker and 
then to homeroom. 

Lockers   

You will be assigned a locker to store your personal belongings and borrowed school property. Lockers must remain 
clean and organized both inside and out. No items may be affixed to the outside of the lockers unless it is an individual’s 
birthday and then only temporary, appropriate and affirming decorations may be used. Again, it is expected that you can and 
will respect each other’s privacy and not tamper with things in others’ lockers. All lockers are subject to periodic inspection and 
students may not switch lockers. Since no locks will be allowed on lockers we recommend NOT KEEPING VALUABLES in 
the locker (including money, jewelry, electronic equipment, etc.). You may visit your locker during the following times of the 
day: before homeroom, before specials, before and after lunch, and in the three minutes between all classes. A student must 
obtain teacher permission if (s)he needs to visit his or her locker at any other time.   

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

Live Like St. Leo 

Respectful  

Responsible 

Reverent 

Safe 

     

To promote cooperation and establish respect for all people, students must maintain a calm, quiet atmosphere in the classrooms 
and when changing classes. You are expected to follow the Code of Conduct for Character Formation as shown on the 
Intermediate Grade Report. Living like St. Leo creates nurturing surroundings in which to learn. All students deserve a school 
where they feel safe and where they have a sense of belonging and community. As the Book of Romans teaches, we should 
outdo each other in the amount of honor we show each other! What does show honor look like? Let’s learn from St. Leo:   

Live Like Leo  

Be a Learner  

Be curious: ask questions   
Be diligent: try and try again   

Be responsible: make knowledge your own  

Be collaborative: share information and help others  
St. Leo was a learner when he was able to stop the spread of heresies (false teaching). St. Leo explained the true faith with his famous 

writings. He called a Council to condemn the wrong teachings. Those who would not give up their mistaken beliefs were put out of the 

Church. And Pope Leo received back into the Church those who were sorry. He asked people to pray for them.

Be Earnest     

 

Be observant: pay attention   

Be thorough: finish   

Be obedient: follow rules  

  Be respectful: build others up, not yourself, know who you are in Christ  
St. Leo was earnest when he faced the barbarian armies of Attila the Hun. When Attila the Hun came to attack Rome, all the people were 
filled with fear. They knew that the Huns had already burned many cities. To save Rome, St. Leo rode out to meet the fierce leader, Attila. 
The only weapon he had was his great trust in God. When they met, something wonderful happened. Attila, the cruel pagan leader, 
showed the pope great honor. He made a treaty of peace with him.   

Be Optimistic   

Be cheerful: remember, God loves you   

Be thankful: appreciate the small things in life   

Be forgiving: make peace  

Be joyful: refuse to let anything ruin your day because you are a child of God’s   

St. Leo was optimistic when he knew with great assurance that Attila saw two mighty figures standing by the pope while he spoke. It is 

believed that they were the great apostles, Peter and Paul. They had been sent by God to protect Pope Leo and the Christians.  

Appropriate behavior is anticipated at all times and rewarded often.   



Positive Behavior Support: Live Like Leo   

Saint Leo the Great’s crosses are used to reinforce positive behavior. Any staff member may place a 
student’s name on a cross when he/she is seen displaying a positive behavior: Be a Learner, Be Earnest, Be Optimistic, 
as well as the virtues of Respect, Responsibility, Reverence and Safety.  Each inscribed cross will be posted on a bulletin 
board until Friday afternoon. Crosses will then be placed in a drawing box, located on our community prayer table. One 
winner will be picked every Friday afternoon.   
Each month a winner will be randomly selected and be presented with a precious St. Leo the Great medal.  We 
expect students to display these behaviors regularly and we will make an effort to recognize positive behaviors as 
much as possible, either through St. Leo the Great crosses or verbal praise. The goal of the program is to teach 
students the internal rewards for doing the right thing. SLTG crosses will be handed out randomly and we will make 
every effort to make sure that the program is fair to all.   



 

Live Like Leo 
Behavior Matrix  

 Arrival/Dismissal  Hallway/Locker Classroom  

 

Respectful 

✔️Greet and say 

goodbye to adults and 

students each day  

✔️Use a low voice 

level when entering and 

exiting the building. 

 

 

✔️Use a low voice 

✔️Walk quietly 

✔️Stay in line & to 

right side of hallway 

✔️Hands to self 

✔️Keep materials off 

floor in front of locker 

✔️Open and close 

lockers gently & quietly 

✔️Bring all supplies 

✔️Hand in assignments 

on time 

✔️Do your own work 

✔️Be organized 

✔️Try hard  

✔️Listen effectively 

✔️Use kind words 

 

 

 Responsible 
✔️Listen and follow 

directions 

✔️Keep hands, feet and 

belongings to yourself 

✔️Take your 

belongings with you 

✔️Walk 

 

✔️Conversational tone 

✔️Keep your 

hook/locker/area 

clean and organized 

✔️Go directly to your 

destination 

✔️Walk  

✔️Keep hallway clean  

✔️Voice Level: 0 when 

listening is expected 

✔️Level 2 when (we 

should have a chart 

explaining noise levels) 

participation expected 

✔️Be on time 

✔️Participate 

✔️Follow directions 

✔️Accept 

consequences 

✔️Report problems to 

teacher 

✔️Be aware of your 

surroundings, 

belongings, and others  

 

Reverent 
✔️Use positive words 

and tone 

✔️Use manners 

✔️Hold the door for 

others 

✔️Smile and say good 

morning 

✔️Use positive words 

and tone 

✔️Help others when 

their materials drop 

✔️Use your manners 

✔️Smile and greet 

others 

✔️Use positive words 

and tone 

✔️Use manners 

✔️Take turns 

✔️Include everyone 

✔️Cooperate 

✔️Be patient 

 

 

 

Safe 
 

 

 

 

✔️Hold the door for 

others 

 

✔️Assist others as 

needed 

 

✔️Walk facing forward 

 

✔️Keep hands, feet and 

belongings to yourself 

✔️Walk with a purpose 

✔️Face forward in line 

✔️Keep hands, feet and 

belongings to yourself 

✔️Take care of 

classroom 

furniture, equipment 

and materials 

✔️Use materials 

appropriately. 

 

 

  



School Incentive  

 

Students will earn a school wide incentive when they have been awarded 300 crosses.  

 
In the event that a student engages in conduct that is unacceptable, there is a system of demerits and detentions in place. In each 

case, the student will be required to accept ownership of misbehavior. Parents are notified by the teacher assigning the demerit. After two 
demerits are given, The Director of Middle School Student Affairs, Dr. Joan Withum will contact the parents. A third demerit results in 
a detention. Detention is held during lunch/recess. If teachers are forced to give a demerit, we try to assign them fairly and consistently. 
Demerits are given when a student fails to respect the people and things around him/her. The final step in the case of continued disruptive 
actions or acts of physical violence or danger to himself or herself or to other students or members of the school community is suspension. 
Detentions and suspensions affect the participation of all after school activities as outlined in our Code of Conduct Policy for 
Participation in Saint Leo Extra-Curricular Activities. Two suspensions are followed by the start of expulsion proceedings.  

Service Squads  

Each 6th, 7th and 8th grade student will serve at least one week on a mixed-aged service squad, with the 8th graders 
being the captain(s). The goal of each squad is to motivate and encourage their classmates into maintaining neat and 
orderly school spaces. Daily expectations include:  

Commons Area: be sure the Commons area is respected and maintained.  

∙ Chairs are pushed in.  

∙ Papers are picked up off the floor and the tables.  

∙ All books and belongings are placed in the Lost & Found Bin.  

∙ Textbooks found are returned to the appropriate teacher.  

Restrooms: Floor is free of paper towels.  
Hallways: Floors are kept free of trash and other materials.  

The squad will be able to wear their gym uniforms Monday through Thursday as long as they are faithfully fulfilling 
the above responsibilities.   

 
Class Schedule Organization  

The middle grades follow a modified departmentalized schedule. The sixth through eighth grade students begin the 
day with their respective homeroom teacher, who also teaches some of their subject area classes. Each of the homeroom 
teachers is a subject area specialist, so the students move from one teacher’s room to the next for various subjects. Students 
should keep their individual schedule of weekly class, mailed home in August. Students will have three minutes to transition 
from one class to the next. Students may and should use the restrooms and revisit their lockers at this time. A demerit will be 
given if a student is late for class, as indicated by our bell system.  Students may go directly to their class and get teacher 
permission to go to the restroom.   

In addition to the academic courses, the middle level students receive instruction in fine arts, physical education, 
world language and technical areas.   

 
Standard Classroom Procedures  

HOMEWORK  
Unless a student has been absent, there is probably no need for assistance on daily assigned homework on a regular 

basis. Supervision and support, however, are necessary and highly valuable for middle-level-age students. They need an 
appropriate place and sufficient time to fully devote attention to homework.  

∙ Each student should have and use a homework planner. The planner is also a convenient place to track progress in 
subject areas.  

∙ Homework assignments are generally posted in the classroom. It is the responsibility of the student to copy this into 
the assignment planner. Assignments will also be posted in Google Classroom. 

∙ Homework must be completed according to directions and handed in when collected to receive full credit. There is 
never a day on which a student has no homework in the middle grades.   



 

By this stage in the educational process, students need to be reviewing readings, notes, and memorizing new 
vocabulary every night, whether or not there is a specific assignment.  We would recommend 10-20 minutes 
per major subject, but understand that each child has individual strengths and weaknesses that might affect 
the time they need to put into the subject. Please reach out to us if your child needs to spend excessive 
amounts of time to meet the demands of a particular class. 

This is especially true of subjects like Spanish, which is scheduled two or three days each week. The students could 
make and use flash cards to review vocabulary and grammar. Rereading social studies and science helps in grasping the 
main concepts presented. Religion, language arts, and mathematics should also receive attention when no written assignment 
has been made. In this way, students are never caught off-guard with an unmanageable amount of review when a test is 
scheduled. No more than two major tests will be given on any one day.   

ABSENCE  
Long-term assignments must be turned in on the date due to receive full credit. (Some exceptions might be made, at 

the individual teacher’s discretion, in extreme circumstances). Students missing school for anticipated absences must also 
anticipate long-term assignments and hand these in before leaving if those assignments are due during the absence.  This 
prevents delays in the return of graded projects and papers.  

Regular attendance is mandated by the laws of the Commonwealth of Pennsylvania. Schools in the diocese abide by 
these regulations per policy 5130. Parents/guardians are responsible for the regular school attendance of their children.  The 
school administration monitors attendance and when our students have ‘unlawful absences’, we must take appropriate actions:   

Excused Absences   
∙ Parents are required to provide a written, signed note to explain a student’s absence from school.  

∙ If a student misses 3 consecutive days, a doctor’s note is required.   

Unlawful Absences   
∙ Absences that are not excused are unlawful, either because of the nature of the absences or the failure of the 

parents to provide documentation.  
 

∙ Parents will be notified by the principal that the absence has been listed as unlawful and a meeting will be 
scheduled to discuss ways to ensure regular attendance.   

 
Long-term and Habitual Absences   

∙ When a student has a chronic medical condition and misses significant amounts of school, the school will devise 
a plan, with consultation from the student’s medical provider that is appropriate to the circumstances.   

 

Pennsylvania’s New Truancy Law   
November 2016 from the Office of Governor Wolf   
 
Definition of “truant”.  
Having 3 or more school days of unexcused absences during the current school year   

Definition of “habitually truant”.  
Having 6 or more school days or unexcused absences during the current school year  

Procedure when a child is “truant”.  
∙ Principal will notify parents/guardians in writing within 10 school days of the child’s third 

unexcused absence. Notice will include:   
o A description of the consequences if the child becomes “habitually truant.”   
o Use language preferred by parent   
o Offer an attendance improvement conference   

▪ If the child continues to incur additional absences after this notice has been issued, the school 
must offer a student attendance improvement conference  



Procedure when a child is “habitually truant”  

∙ Under 15 years of age –  
o Principal MUST refer the child to either:  

▪ A school-based or community- based attendance improvement program   
▪ The county children and youth agency (CYS) for services or possible disposition as a dependent 

child under the Juvenile Act   
o Principal MAY   

▪ File a citation against the parent of a habitually truant child under 15 in a magisterial court   
▪ Withdraw the child from the school   

Definition of “School Attendance Improvement Conference”.  
 

A conference where the child’s absences and reasons for the absences are examined in an effort to improve attendance, 
with or without additional services. The law requires schools to invite the following individuals to the conference:   

∙ The child  

∙ The person in parental relation to the child   
∙ Other individuals identified by the person in the parental relation who may be a resource (e.g.  

grandparent, sibling, family friend, advocate, community member, etc.).   

∙ Appropriate school personnel.   
∙ Recommended service providers (e.g. case managers, behavioral health providers, probation 

officers, children and youth practitioners).   

The school must provide verification that it convened and held a student attendance improvement conference. ∙ Principal 

MUST make a meaningful attempt to encourage parent participation in attendance improvement conferences by 
advance written notice and attempts to communicate via telephone. Principal MUST hold a conference even if the 
parent declines to participate or fails to attend.   

∙ Principal MUST document the outcome of any attendance improvement conference in a written 
attendance improvement plan.   

o There is no legal requirement for either the child or parent to attend the conference.  
 o No further legal action to address unexcused absences may occur until after the date of the 
scheduled attendance improvement conference has passed.   

 
TARDINESS   

Tardiness is defined as late arrival to school. Middle school students are to be in homeroom by 8:25 AM. A student 
who is not in homeroom by 8:25 AM should report to the school office.   

Students are permitted only two tardies per trimester without consequence. Should a third tardy occur, the Principal 
will initiate a warning.  Being tardy more than three times per trimester will result in an after-school detention. A family should 
contact the Principal if a unique situation has arisen that needs special consideration.   
MIDDLE SCHOOL MATERIALS FOR 2022-2023  
St Leo the Great School will be purchasing planners for students to record homework.  All students are responsible to record 
assignments as a study skill to assist them in their planning for these short term and long term assignments.   
 
PARENTS ARE ASKED TO PROVIDE THE FOLLOWING MATERIALS – PLEASE NOTE THAT WE WILL BE COLOR 
CODING MATERIALS BY CLASS.  
Pencil Pouch, 1 package 3x5 index cards, blue and/or black pen, pencils with erasers, 2 packs loose leaf paper, 
headphones or earbuds (a backup pair would also be helpful but not required).  
Math - ALL BLUE 1-inch binder blue, Spiral notebook blue with 3 holes punched Plastic folder with pockets with 3 holes 
punched Red ball point pen Algebra 2 Graphing Calculator Texas Instrument (TI 83 or TI 84) Grade 6,7,8 Math:  TI30XS or 
TI 30X-11S **(Calculators need to be labeled with the student’s name on both the calculator and the cover)  
ILA – All RED Spiral notebook plastic folders with pockets that come with 3 holes punched  



SCIENCE - GREEN 1-inch binder with loose leaf paper  
SOCIAL STUDIES –ORANGE Spiral Notebook with 3 holes punched Plastic folder with pockets with 3 holes punched 
RELIGION -ALL BLACK 1-inch binder with loose leaf paper Plastic folder with pockets with 3 holes punched  
SPANISH – WHITE ½ inch binder with loose leaf paper 

 

It is the student’s responsibility to keep notes organized. Topic headings, to be further explained by individual 
teachers, are required. Binders and notebooks are to be neat, organized, and free of doodles and unrelated drawings. 
Illustrations, charts, and graphs to help explain the notes are encouraged. Binders and notebooks MAY be periodically 
collected and scored for neatness and completeness. This may be done without prior notice.  

HEADING AND USE OF PEN / PENCIL  
Continuity in format makes evaluation of student work significantly more agreeable.  
∙ Cursive writing is to be used at all times during religion and language arts classes except when directed otherwise  
 by individual teachers.  

∙ Theme paper or standard rule loose leaf is to be used for assignments to be done on loose leaf. No pages are to be 
ripped from copybooks or spiral notebooks.  

∙ When a report or research project is assigned, students are to use the general MLA guidelines for the bibliography or 
works cited page, as well as for the format of the paper and documentation of the sources used, when required.  When 
assignments are typed, students must always do the following:  

o Double-space the document; no extra space between paragraphs.  

o Use Arial or Times New Roman font, size 12.  

o Use 1” margins at the sides, top, and bottom of the pages.  

∙ The standardized heading has the student name, first and last, on the top line on the left side of the paper. Directly below 
the name is the date, and below the date is the subject. An illustration follows:  

 
Jane Smith  
Month 13, 2022  
Subject   

QUALITY WORK  

All students must produce their best work at all times. Students may be required to recopy work that demonstrates a less –
than- best effort.  

∙ Capitalization, spelling, and punctuation always count, unless the teacher specifies otherwise. 

∙ Use careful penmanship.  

∙ Use specified heading and make corrections as instructed.  

ASSESSMENTS  

At least six major assessments of student learning will be given per trimester in each major subject area. These may 
include tests, reports, projects, or presentations. Teachers are given two weeks to grade and post these grades online. 
Teachers try to give notice two to four days before an upcoming major test, but students should use good judgment and 
anticipate a test toward the end of a unit of study.  The date of the test will be posted in the classroom as soon as possible. 
Daily review eases test stress. No more than two major unit tests may be scheduled on the same day.  

Quizzes will be given approximately once per week in each subject area. This could be a homework assignment 
counted as a grade.  

 
 
 
 



Trimester tests: The purpose of these tests are to prepare our students for high school midterms. Building our middle 
school students’ stamina in retaining larger amounts of content-specific knowledge is important. Our 8th graders will receive 

such testing during the second and third trimester. Our 7th graders will be tested during the third trimester only.   

Diocesan Grading Policy   

A+ 98-100         B+ 90-92          C+ 80-84               D+ 74  

A 94-97             B 86-89            C 76-79                  D 70-73  

A- 93                 B- 85                C- 75                      F below 70 

 

Parents and students will be invited to set up grade portals through Parent Portal during the first week of school. Look 
for an email from our school office detailing directions on how to set up portals.   

MIDDLE LEVEL GRADE CLASS TRIPS  
 
The trip is an educational experience, and students are expected to behave in a cooperative, mannerly fashion. A student 

whose conduct is unreliable may be excluded from participation in the trip.  

 

Annual Spring Field Trips   

      6th grade: Baltimore, MD  

      7th grade: Philadelphia, PA  

      8th grade: Washington, DC 

Sharing Our Faith  

PARTICIPATING IN PRAYER  

You are blessed at St. Leo School to have many opportunities to live your Catholic faith and share it with others. We begin each 
day with prayer, and carry our learning about Christian living through every aspect of our day. To truly nurture your relationship with God 
and become closer to the person of Jesus, you must participate fully in communal prayer, classroom religious services and retreats, 
Adoration, and school wide liturgies. To do this, listen thoughtfully, respond with feeling, sing joyfully, and open yourself enthusiastically 
to the word of God.  

WITNESSING OUR FAITH  

Everything we do and say bears witness to who we are and what we believe, and our actions often speak louder than our voices 
ever could. A prayerful attitude is always expected in church, as well as the proper etiquette of sitting quietly and behaving reverently. As 
members of a Catholic educational community, we must also demonstrate positive, Christ-like behavior regardless of where we are; in 
the Church, on school grounds, at our homes, on the sports fields or in the virtual world. We should actively support school service 
projects, participate in school activities, and treat everyone with care and respect. In this way we prepare for an active role as adults in 
the Catholic Church.  

 

HARASSMENT, BULLYING, AND CYBER BULLYING Policy 5136 A  

Harassment in any form is inconsistent with our mission of Catholic education. The Diocese prohibits any form of 
harassment, including bullying or cyberbullying of or by students, on or off our school campus. You are a valuable, unique child of 
God and deserve to be treated as one. Report threatening behavior to Dr. Withum or Mrs. Miller immediately.   

  



 

Saint Leo the Great Catholic School  

TECHNOLOGY ACCEPTABLE USE POLICY  

This policy is intended to provide students and parents with knowledge of the parameters for acceptable and legal use of 
computers, hardware, and software accessed within the school and personal devices brought by the student. Personal 
technological devices include, but are not limited to, any Wi-Fi capable mobile device, including laptop computers, 
netbooks, iPads, iPod Touches, eReaders, smart phones, and other tablets.   

Students who are accessing the school's technology, or who bring their own, must use it in accordance with these 
established guidelines for the purpose of learning. The school will monitor technological activities that take place on 
campus during the school day including logging website access, newsgroup access, bandwidth, and network use.  

Christian morality obliges each person to use all things in ways that are good and meaningful for human development. With 
the right of access comes the responsibility to use the source both correctly and wisely. Saint Leo’s students and staff are 
expected to exercise wise judgment, common sense and good taste in selecting sites and materials from the internet. Staff 
will assist monitoring internet sites at school, but it is ultimately the responsibility of each student and parent/guardian to 
monitor the use of the internet at home.   

Saint Leo the Great Catholic School requires that all students abide by the Children’s Internet Protection Act, the 
Acceptable Use Policy for Web 2.0 Tools Wide Area Network for the Harrisburg Diocese, as well as the Middle Level 
Guidebook, Calendar Handbook and all applicable state and local laws pertaining to stalking, harassment, and bullying.   

Acceptable use guidelines  

1) All students within the building are to connect through our Lightspeed filtered and secured server. Students are required 
to disable their own subscribed network and connect to the school server during school hours. Any student who accesses 
material on their own device, which is blocked by our system, will be in breach of the SLTG acceptable use policy and will 
be referred to the Administration.   

2) Teachers have the right to monitor the use of personal technological devices at any time. 
 

3) Students may not: make phone calls, watch movies and TV shows, take pictures or videos, unless directed to do so by 
the teacher or monitor responsible for the student at that time.  

4) The school takes no responsibility for lost or stolen personal devices. Thefts of property will be investigated and 
reported to the proper authorities.  

6) Students who use technology to complete assignments are expected to hand all assignments in on time, even if 
technology issues arise. Students are encouraged to always have a back-up plan and hard copy. SLTG acknowledges that 
problems may arise with the use of technology that are out of the student's control. These issues will be handled on a case 
by case basis and at the discretion of the classroom teacher.  

7) Students may not use personal devices during the school day unless directed to do so by a teacher. Students may 
travel with devices, but they must be turned off at all times and be stored in each classroom’s SMART storage unit 
immediately upon entering the class. If a student causes a disruption while using the device, it will be confiscated until a 
parent can retrieve it. Students are free to use personal devices any time before entering the school building for the day 
and any time after 3:30PM.   



8) Students are prohibited from accessing faculty, and staff computers, as well as school file servers, for any reason.  

9) SLTG's bullying policy includes the use of all technology.  

Saint Leo the Great respects the privacy of every student with respect to stored files and email accounts.  However, the 
school administration maintains the right to search these files in order to investigate suspected inappropriate behavior.  

Any student who violates the acceptable use policy will be referred to the administration. Consequences for inappropriate 
use may include detention, suspension and/or loss of privileges. SLTG reserves the right to alter or amend this policy at 
any time.  

Google Education   

Students will have Google accounts to allow email communications and to store and share documents. All stored 
work will be accessible from home, school, and anywhere there is an Internet connection.   

Students and teachers will have access to Google Mail, Google Calendar, Google Docs, and Google Groups.  
Students will not be permitted to use the Google Chat feature.   

In addition, Saint Leo’s has created email accounts for the students to allow for collaborative sharing using Google 
Apps for Education. These accounts will be used at school for school related projects. Google Apps is a place for students to 
safely keep online communications and collaborative documents as they relate to school: school websites, school documents, 
school videos, school calendars and school email. It is not to be used for personal items. The email naming convention is:  

firstinitiallastnamelasttwodigitsofyeargraduating8thgrade.@stleoschool.org   
(i.e.rsmith04@stleoschool.org)  
  

 

Responsible Use Guidelines  

Teachers will make every reasonable effort to monitor student conduct related to class content in order to maintain a 
positive learning environment. All students will respect the teacher’s time and professionalism by supporting the same positive 
approach.   

Students will adhere to Saint Leo the Great’s Acceptable Use Policy. All participants will be respectful in their postings 
and comments. No cyber bullying, inappropriate language, personal insults, profanity, spam, racist, sexist or discriminatory 
remarks, or threatening comments will be tolerated. In order to keep your students safer on-line each Chromebook is monitored 
by GoGuardian software. The Principal and IT director are immediately notified when your student tries to access an 
inappropriate site. The Principal meets with each of these students who have made a poor choice.   

All students must protect their login and password information. If participants suspect that a password has been 
compromised, they must notify the teacher immediately. No student may share his/her login information or information about 
the site with anyone who is not a participant. This includes adding monitoring software or other means by which outsiders can 
access the site without permission. Any student who is aware of violations of this agreement by others must report these 
violations to the teacher immediately.  

Copyrighted material that is not cited in any student work will be deemed as plagiarism and disciplined accordingly.  
Student users are strictly prohibited from accessing documents other than their own unless documents have been shared with 
them. Students are also prohibited from using the Google Chat feature. Saint Leo the Great reserves the right to access the 
Google system of user accounts when there is suspicion that unacceptable use has occurred.   

Access to and use of the student’s Google account is considered a privilege. Saint Leo the Great Catholic School 
maintains the right to terminate the access and use of their Google account when there is reason to believe that violations of 
law or diocesan policies have occurred. The alleged violation will be directed to the building principal and addressed according 
to the procedures outlined in the calendar handbook.  

 



Students Involved in 1:1 Chromebook Initiative  

Student Pledge for Chromebook Use; The 17 Commandments  

1. I will take care of my Chromebook.   

2. I will never leave the Chromebook unattended.  

3. I will never loan out my Chromebook to other individuals.  

4. I will know where my Chromebook is at all times.  

5. I will charge my Chromebook's battery daily at home before the start of every school day.   

6. I will keep food and beverages away from my Chromebook since they may cause damage to the device.  

7. I will not disassemble any part of my Chromebook or attempt any repairs.  

8. I will not deface the serial number on any Chromebook.  

9. I will not play games on any Chromebook.  

10. I will personalize my Chromebook with stickers that have Christian and other appropriate messaging and images. Stickers will not cover serial 

numbers or vents.   

11. I will receive technical support by contacting a student Chromebook assistant or the Help Desk in Google classroom   

12. I understand that my Chromebook is subject to inspection at any time without notice and remains the property of Saint Leo the Great School. 

 13. I will follow the policies outlined in the 1:1 Chromebook Handbook, the Acceptable Use of Technology Policy and all applicable Diocesan policies 

while at school, as well as outside the school day.  

14. I will be responsible for all damage or loss caused by neglect or abuse.  

15. I agree to return the School’s Chromebook and power cords in good working condition.  

16. I understand that a non-functioning Chromebook is not an excuse for lack of participation in class or failure to complete assigned work. 

17. I will be a Christian, proactive digital citizen when using my Chromebook. 

Code of Conduct Policy for Participation in Saint Leo Extra-Curricular Activities  

The following Policy was established on June 8, 2015, after consultation among the Pastor of the Parish of Saint Leo the Great, the Principal of the Parish 

School, representatives of Saint Leo’s Athletic Association and the School Board. This Policy replaces the previously adopted Code of Conduct for Athletic 

Programs established on December 4, 2013.   

1. All students participating in extracurricular activities offered by or associated with Saint Leo the Great School are expected to maintain academic 

proficiency. Should a student receive an “F” or two “Ds” on one’s Report Card in any core subjects, the student will be ineligible to participate in any 

extra-curricular activities for a two-week period. At the end of that two-week period, an assessment will be made by the teacher to see if the student 

has remedied that situation so that his/her current grade average is “C” or above. If so, the student can resume participation. If not, the suspension 

will continue. In either case, a further assessment will be made one month later to ensure that grade average of “C” or above is maintained.  If so, 

the student will be permitted to continue in his/her participation. If not, the suspension will continue until the end of the marking period.  

2. Any student who receives a school suspension will be suspended for two weeks from all participation in any extracurricular activities. For any second 

suspension, the student will be prohibited from any further participation in any extra-curricular activities for the school year.  

3. A student is not permitted to participate in any extracurricular activities on a day he/she is absent from school unless extenuating 

circumstances are approved by the Principal.  

4. Students represent the Parish and School during participation in extracurricular activities. If the student’s coach or adult responsible for administering 

the extra-curricular activity in which the student is involved observes any inappropriate conduct given the rules/guidelines of the activity, the Principal 

will be notified. After consultation between the Principal, Pastor, and coach or adult responsible for administering the extra-curricular activity, a 

decision will be made as to whether the student may continue to participate. A suspension from all extra-curricular activities for a period of up to one 

week may be imposed for such an infraction. A second violation may result in a suspension of two weeks. A third violation may result in dismissal.  

5. A student, who receives a detention, will receive a warning and be required to provide five hours of service as designated by the Principal or Pastor. 

Helping out for 2 afternoons in our After-School Care Program will be considered time served.  The student’s parents, along with the coach or adult 

responsible for administering the extra-curricular activity in which the student is involved, will be notified. Students who receive a second detention 

in the same trimester will be suspended from playing during the next two consecutive games or from participating in the next two consecutive extra-

curricular major activities and is expected to assume the role of non-participating attendee at such games/events. A third detention in the current 

school year will be treated as a second detention in the same trimester and may result in one’s dismissal from all extra-curricular activities for the 

current school year. 

 

 

 



 

 

 

Middle School Faculty /Staff and Their Phone Extensions   
(717) 394-1742  

 

Ms. Emily Baker Middle School Music Teacher and Middle School Religion Teacher 291 

Mrs. Danielle Cox Middle School Social Studies Teacher  271 

Mrs. Kelly Hensley, Middle School English Language Arts Teacher 252 

Mr. James Hamilton, Middle School STEAM Teacher and Religion Teacher 294 

Mrs. Kathryn Hemlick, Art Teacher and Middle School Math Teacher 292 

Mr. John Peyser, Special Education  242 

Mrs. Lisa Moffatt, Middle School Spanish Teacher 292 

 Miss Rosanne Settino, Middle School Math Teacher 253 

Mrs. Marissa Schwartz, Middle School Science Teacher 293 

Dr. Joan Withum, Middle School English Language Arts Teacher and Director of Middle 
School Student Affairs 

282 
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Signatures’ Page   

ATTESTATION:  
We have read all policies outlined in the Handbook for Saint Leo the Great Middle School Students and agree to abide by 
them. Specifically, the:   

∙ Locker Policy   

∙ Detention Policy   

∙ Attendance Policy   

∙ Bullying and Harassment Policy   

∙ Internet Acceptable Use Policy   

o 1:1 Chromebook Initiative   

∙ Code of Conduct Policy for Participation in Saint Leo Extra-Curricular Activities  

We acknowledge that any violation of these policies could lead to disciplinary action up to and including expulsion.   

Parent/Guardian Name:  

___________________________________________________________________________ (Please Print)  
 

Parent/Guardian Signature: ___________________________________________________ Date _______________  

Student Name:  

__________________________________________________________________________________ (Please Print)   
 
Student Signature: __________________________________________________________ Date ________________ 


